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Region 1 Workforce Development Board Policy Letter #33 

Subject: WIOA Funding Utilization Limitations Policy 

Effective Date: August 10, 2026 

PURPOSE: The purpose of this policy is to establish clear directives governing the number and frequency with 
which Workforce Innovation and Opportunity Act (WIOA) funding may be utilized by participants, training 
providers, worksites, and employers through Region 1 Workforce Development Board (R1WDB) programs. 

POLICY: The Region 1 Workforce Development Board (R1WDB) shall limit the utilization of WIOA-funded 
services and activities as set forth below. All funding shall be subject to applicable WIOA requirements, 
R1WDB policies and procedures, priority of service requirements, and the availability of funds. 

A. Individual Training Accounts (ITA) 
Participants shall generally be limited to one (1) occupational skills training program, regardless of whether the 
participant successfully or unsuccessfully completes the training. 

A participant who successfully completes an initial training program may be considered for an additional ITA to 
advance along an established career pathway after completing a minimum of six (6) months of employment in 
the occupational field associated with the initial ITA and successfully engaging in the follow-up activities 
required by the R1WDB. 

Requests for additional ITA funding shall be submitted in writing to the Programs Manager and shall include 
supporting documentation. Documentation shall include, but not be limited to: 

• Specific information regarding the proposed career pathway and training program; 
• An acceptance letter or other documentation demonstrating acceptance into the proposed training 

program; and 
• Pay stubs or other acceptable documentation verifying a minimum of six (6) months of employment in 

the occupational field associated with the initial ITA. 

ITA training providers shall not be subject to a specific numerical limitation on the number of ITAs that may be 
written. However, the R1WDB reserves the right to limit the number of ITAs issued to a training provider 
when: 

• The training provider or program is subject to programmatic review; 
• The training program is not included on the Region 1 In-Demand Occupation List; or 
• The number of trainees is disproportionate to available job openings or otherwise does not align with 

regional labor market supply and demand. 

B. On-the-Job Training (OJT) 
Participants shall generally be limited to one (1) On-the-Job Training (OJT) contract, regardless of whether the 
participant successfully or unsuccessfully completes the contract. 

An additional OJT contract may be approved only under rare circumstances and with specific authorization. 
Requests for an additional OJT contract shall be submitted in writing to the Business Services Manager and 
shall include detailed justification explaining the need for an additional contract. 

Employers shall be limited to no more than three (3) concurrent OJT contracts. There shall be no specific 
numerical limitation on the total number of OJT contracts an employer may enter into during a program year. 
However, the R1WDB reserves the right to limit or deny additional OJT contracts when an employer is under 
review or when previous OJT contracts demonstrate a negative success rate or other performance concerns. 
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C. Transitional Jobs (TJ) 

Participants shall be limited to one (1) Transitional Jobs (TJ) agreement, regardless of whether the participant 
successfully or unsuccessfully completes the agreement. 

An additional TJ agreement may be approved only under rare circumstances and with specific authorization. 
Requests for an additional TJ agreement shall be submitted in writing to the Business Services Manager and 
shall include detailed justification explaining the need for an additional agreement. 

TJ worksites shall be limited to no more than three (3) concurrent TJ agreements. There shall be no specific 
numerical limitation on the total number of TJ agreements a worksite may enter into during a program year. 
However, the R1WDB reserves the right to limit or deny additional TJ agreements when a worksite is under 
review or when previous TJ agreements demonstrate a negative success rate or other performance concerns. 

D. Registered Apprenticeship Training Accounts (ATA) 
Participants shall be limited to one (1) Registered Apprenticeship Training Account (ATA) training opportunity, 
regardless of whether the participant successfully or unsuccessfully completes the apprenticeship training. 

An additional apprenticeship training opportunity may be approved only under rare circumstances and with 
specific authorization. Requests for additional training shall be submitted in writing to the Programs Manager 
and shall include detailed justification explaining the need for the additional training opportunity. 

ATA training providers shall not be subject to a specific numerical limitation on the number of ATAs that may 
be written. However, the R1WDB reserves the right to limit the number of ATAs issued to a training provider 
when: 

• The training provider or program is subject to programmatic review; 
• The apprenticeship program is not included on the Region 1 In-Demand Occupation List; or 
• The number of trainees is disproportionate to available job openings or otherwise does not align with 

regional labor market supply and demand. 

E.  Incumbent Worker Training (IWT) and Customized Training 
Employers participating in Incumbent Worker Training (IWT) and/or Customized Training shall be limited to 
no more than three (3) concurrent contracts. 

There shall be no specific numerical limitation on the total number of IWT or Customized Training contracts an 
employer may enter into during a program year. However, the R1WDB reserves the right to limit or deny 
additional contracts when an employer is under review, when previous contracts were not successfully 
completed, or when previous contracts otherwise demonstrate performance concerns. 

F.  WIOA Funding for Multiple Programs 
The R1WDB prohibits the concurrent use of WIOA funding for training through multiple R1WDB programs, 
except that a participant may concurrently participate in a Registered Apprenticeship Training Account and an 
On-the-Job Training contract when otherwise allowable under applicable requirements. 

Participants shall generally be limited to the use of one (1) R1WDB-funded training program, regardless of 
whether the participant successfully or unsuccessfully completes the program. 

A participant who successfully completes a program and seeks to utilize another R1WDB program may be 
considered on a case-by-case basis by the Programs Manager. A participant may utilize WIOA funding through 
multiple R1WDB programs a maximum of two (2) times, subject to all applicable eligibility requirements, 
program requirements, priority of service requirements, and availability of funds. 
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ADDITIONAL LIMITATIONS: Funding for all R1WDB programs shall be subject to applicable priority of 
service requirements and the availability of funds. Nothing in this policy shall be construed to create entitlement 
to WIOA-funded services or to supersede applicable federal, state, or local requirements; R1WDB policies; 
contractual requirements; or program-specific eligibility criteria. 

The R1WDB reserves the right to establish additional limitations or requirements when necessary to ensure 
compliance, responsible stewardship of WIOA funds, program performance, and alignment with regional 
workforce needs. 

EXPIRATION DATE: This policy shall remain in effect until revised or rescinded by the Region 1 Workforce 
Development Board. 

APPROVED:  
• August 20, 2026 – Executive Committee 
• August 20, 2026 - Workforce Development Board 
• August 20, 2026 – Local Elected Officials 


