
WORK4WV – Region 1, Inc. 
Policy Letter #29 

Region 1 Workforce Development Board Policy Letter #29 
 
Subject: Selective Service Verification Procedure  
 
Effective Date: April 27, 2026  
 
Purpose: The purpose of this policy is to establish clear procedures for verifying Selective Service registration 
requirements for individuals enrolling in Workforce Innovation and Opportunity Act (WIOA) programs and to 
ensure compliance with federal eligibility requirements. 
 
References: Under WIOA, each individual participating in a WIOA program, or receiving any assistance under 
WIOA Title I, must not be in violation of the Military Selective Service Act (MSA Section 3). The MSA is a 
federal law that established the Selective Service System, which maintains a database of registered male United 
States (U.S.) citizens and immigrant non-citizens who may be subject to military draft for the United States Armed 
Forces in times of national emergency. 
 
Compliance with Selective Service registration requirements is a condition of eligibility for WIOA-funded 
services. Region 1 Workforce Development Board (R1 WDB) is responsible for ensuring that all applicable 
individuals meet this requirement and that appropriate documentation is obtained and maintained. 
 
Policy: Region 1 Workforce Development Board (R1 WDB) requires that all individuals subject to Selective 
Service registration meet compliance requirements prior to enrollment in WIOA-funded services. Eligibility 
determinations must include verification of Selective Service registration status in accordance with federal law, 
state guidance, and local policy. 
 

A. General Provisions 
To be eligible for WIOA services, every male residing in the United States (citizen or non-citizen) must register 
with Selective Service between his 18th and 26th birthday. 
 
For participants age 26 or older who failed to register with Selective Service, contracted service provider staff 
must determine whether the individual’s failure to register was knowing and willful. 
 

B. Eligibility 
Region 1 Workforce Development Board (R1 WDB) shall determine WIOA eligibility by applying WIOA 
regulations, federal guidance, state directives, and local policy, as applicable. 
 

A. Registration Requirements for Program Participation 

 Males age 18 to 25 who are not registered must complete registration prior to enrollment in WIOA 
services.  

 Registration must be completed through the Selective Service System website prior to participation.  
 If a participant turns 18 while enrolled, registration must be completed within 30 days to continue 

receiving services.  
 Services must be suspended for individuals under age 26 who refuse to register until compliance is met. 

 
B. Selective Service Registration Requirements 

Males born on or after January 1, 1960, are required to register with the Selective Service within 30 days of their 
18th birthday and up to, but not including, their 26th birthday. This requirement applies to: 

 U.S. citizens;  
 Veterans discharged before their 26th birthday;  
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 Non-U.S. citizens, including undocumented immigrants, legal permanent residents, and refugees who 
reside in the United States prior to age 26; and  

 Dual nationals of the United States and another country, regardless of residence.  

Before enrollment in WIOA-funded services, all males age 18 and older who are not registered and have not 
reached age 26 must complete registration through the Selective Service System. 
 
If a participant turns 18 while enrolled in WIOA-funded services, registration must be completed within 30 days 
of his 18th birthday to continue receiving services. If a male under age 26 refuses to register, WIOA-funded 
services must be suspended until registration is completed. 
 
Before enrollment, all males age 26 and older must provide one of the following: 

 Documentation showing they were not required to register; or  
 Documentation establishing that failure to register was not knowing and willful.  

If an individual entered the United States after his 26th birthday, he must provide a Status Information Letter from 
the Selective Service System indicating that he was not required to register. The individual must provide 
documentation to the Selective Service System showing he was not residing in the United States between the ages 
of 18 and 25. 
 
Note: An individual is not required to have a Social Security number to register with Selective Service. 
 

C. Documentation Requirements 
Acceptable documentation includes, but is not limited to: 

 Selective Service acknowledgment letter  
 Online verification printout  
 Selective Service registration card  
 Selective Service verification form (Form 3A)  
 Stamped post office receipt of registration  
 DD-214 (if discharged after age 26)  

All documentation must be maintained in the participant file and recorded in the management information 
system. 
 

D. Non-Registration by Males Age 26 and Older 
If an individual was required to register but failed to do so, the individual may only receive WIOA services if it 
is determined that the failure to register was not knowing and willful. R1WDB is responsible for evaluating all 
evidence and making the final determination. 
 
The individual must provide a written statement explaining the failure to register, including as much detail as 
possible. Supporting documentation should be provided when available. Third-party statements (e.g., from 
parents, teachers, employers, or medical professionals) may also be submitted to support the determination. 
Self-attestation may be accepted when other documentation or third-party verification is not available. 
 
To determine whether the failure was knowing, staff should consider: 

 Whether the individual was aware of the requirement to register;  
 Whether the individual was misinformed about the requirement;  
 When the individual became aware of the requirement;  
 Where the individual resided between ages 18 and 26;  



Policy Letter #29 

3 

 Whether the Status Information Letter indicates attempted contact by Selective Service.  

To determine whether the failure was willful, staff should consider: 

 Whether the failure to register was intentional;  
 Whether the individual had the capacity to comply;  
 What actions, if any, were taken after learning of the requirement.  

If the failure to register is determined to be not knowing and not willful, and the individual meets all other 
eligibility requirements, services may be provided. 
 
If the failure to register is determined to be knowing and willful, WIOA services must be denied. Individuals 
denied services must be informed of available grievance procedures. 
 
All determinations must be fully documented in case notes, including all supporting evidence. 
 

E. Additional Requirements 
This policy is not exhaustive. Additional guidance, including registration requirements and reference materials, 
is available through the Selective Service System. 
 
Expiration Date: This policy remains in effect until revised or rescinded by the Region 1 Workforce 
Development Board. 
 
Approved: 

 May 14, 2026 – Executive Committee  
 May 14, 2026 – Workforce Development Board  
 May 14, 2026 – Local Elected Officials 

 


